
Sign Request Form 

Name  ____________________________________________________________ 
  
Telephone ____________________________________________________________ 
 
Department ____________________________________________________________ 
 
Building ⁪ North Hall   ⁪  T-Building   ⁪  BMW   ⁪  West Port   ⁪  54th Street 
 
Room  __________________ 
 
Type of Sign Requested: 

⁪Office  ⁪Suite  ⁪Elevators     ⁪Hallways  ⁪Department  

 
Text on Sign Should Read: 
 

Should this signage be added to Main Building Directory?   ⁪Yes  ⁪No 
 
Comments/Additional Instructions: 
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________ 
 
 Date Requested: 
 
Date of Submission: 

 
Please Send Request Form To: 

Room 534 T-Building  
If there is any question please contact: 

(212)-237-8541 
Olga Navarrete onavarrete@jjay.cuny.edu and Debbie Spivey dspivey@jjay.cuny.edu 

 
 

899 TENTH AVENUE                        NEW YORK, NY 10019                        T.212.237.8531                       F.212.237.8859                       MARSHALL@JJAY.CUNY.EDU 

Deputy Director Facilities Management Administrative Services 
DEPARTMENT OF FACILIIES MANAGEMENT  
 
NANCY ANN MARSHALL 
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