Accommodate

Semester Request

A semester request is how you activate your accommodations for your classes each semester. It sends a letter
to each instructor that you select listing your approved accommodations. When you want to share your
accommodations with your instructors, you need to create a Semester Request. Within the request you can
either:

e Submit for All Accommodations - submits all accommodations to all classes

e Review the Renewal - customizes which accommodations are sent to each class

Once you have submitted the accommodation request, the Disability Services Office (DSO) will review the
request and send your accommodation letters to instructors. Instructors can then view your letters within
their Accommodate portal.

Please remember, you must create a new Semester Request every semester. Accommodate allows you to
easily request your accommodation letters each semester.

Create a Semester Request

1. Navigate to semester request by clicking Accommodation, Semester Request, and the Add New
button. Your approved accommodations display at the top of the window.
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Accommodate

2. Using the drop-down arrow, select the semester for the accommodation request.

Semester

3. Select either Submit for All Accommodations (submits all accommodations to all courses) or Review

the Renewal (allows you to customize what accommodations are sent to classes).
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4. An accommodation may be unchecked so as not to be included in the semester request. Scroll down to
review the accommodation request for each class.
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