Accommodate

Faculty User Guide



Accommodate

Table of Contents

JLIEZ o) (=T o 1O o 1 (=T o £ 2
] (o o 11 o 1o o PP EEPRPRURR 3
Login to CUNY ACCOMMOUTALE ..ottt ettt e e e e e ettt e e e e e e e s e bbb et e e e e e e e e e e nnnnbeneeeeaaens 4
ACCOMMOAALE HOMEPAGE ...t 5
View AcCOMMOAtioN LELIEIS ... oot e e e e e e ettt a e e e e e e e eeeean e e e e e e e eeeeann e eeaans 6
L0 T 7= RSP 8
= 1 PSRN 10

Page 2



Accommodate

Introduction

The City University of New York (CUNY) has implemented its new student disability management system,
CUNY Accommodate. This innovative platform is part of CUNY’s ongoing commitment to fostering an inclusive,
accessible and supportive environment for all students.

CUNY Accommodate streamlines the management of requests for accommodations and services that
Disability Services Offices (DSOs) provide on every campus. Accommodate simplifies this process for students
with disabilities who are new to the University and students transferring from one CUNY campus to another.
Faculty will use Accommodate to efficiently manage their students’ accommodations in collaboration with the
DSOs, all in one space.

Getting Started
To get started with CUNY Accommodate:

1. Login to Accommodate — Review current accommodations for students in your class.
2. Explore Accommodate - Explore the Accommodate tutorials on the CUNY Accommodate SharePoint site.
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https://www.cuny.edu/current-students/student-affairs/student-services/disability/#accommodate
https://cuny907.sharepoint.com/sites/CISTrainingSchedule/SitePages/Accommodate.aspx

Accommodate

Login to CUNY Accommodate

After accessing the Accommodate system, use your CUNY Single Sign On (SSO) credentials to login to the
CUNY Accommodate system. These credentials (Username: Firstname.Lastname##@login.cuny.edu) are the

same login you use to access CUNYfirst and Blackboard/Brightspace.

Accommodate Login
ﬁv Accommodate
Click on the Accommodate Login link.

Select Faculty to identify the user type.
Enter your CUNY Login credentials.

P w N e

Click on the Login button.
Student

What type of user are you?

Faculty

ﬁv ONVERSITY
HEW YORK
CUNY Login

Log in with your CUNY Login credentials
If you do not have a CUNYfirst account, see the FAQs.

Username /

Password

[——

New User | Forgot Usemame | Forgot Password | Manage your Account
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https://cuny-accommodate.symplicity.com/
mailto:Firstname.Lastname

Accommodate

Accommodate Homepage

Once logged in through your faculty portal, the Accommodate Homepage displays. Accommodate provides a

dashboard of information regarding approved accommodations for your students and courses.

The Homepage contains a Getting Started section and a News Feed section.
The Getting Started section includes pending tasks for account set up. The
News Feed section includes any updates, reminders, or announcements from
your Disability Services Office (DSO).

On the left navigation bar, faculty members can visit the following tab
selections:

e Accommodation Letters - Includes all accommodation letters sent to
you from students in your current classes.

e Courses —Includes a list of students receiving accommodations
by class.

ﬁv Accommodate

Home

[ZEl Accommodation
Letters

5 Courses

1 My Account

ﬁv Accommodate

A

{x+ Home

Getting Started

=/ Accommodation

Letters
«~  Account Created
Lalress Personal Profile
= My Account

Letters to Review

v Geology: Gems And Crystals 3 (Geo 301)

DOATED
= D C

v |ntro To Disc Golf 3 (Golf 301)

Cora

!
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Accommodate

View Accommodation Letters

Accommodate allows you to easily view, print, and sign (optional) accommodation letters for students in your
class each semester. New letters requiring review display upon accessing Accommodate. The student
accommodation letters are listed with the following information:

e Student File Number/Name
e Course Information
e Date Received

View and Sign Letters

1. Navigate to the accommodation letters window by clicking Accommodation Letters.
2. Choose the letter you want to view or sign (optional).

S

CH

ﬁv Accommodate

- i / Accessibility Letter List
oA T Home / Accommodation Letters / Accessibility Letter

Il;iu Accommodation I Accom modaﬂon Le’[J[er'S

Letters

Courses

My Account Keywords

>Barcnes utie anc des

Apply Search Maore Filters

1-20 of 268 results

Accommodation Letter /

A00006-2024/Cora
Geology: Gems and Crystals 3 (Geo 301)

Sent on July 19, 2024, 2:08 pm

Accommodation Letter
AD0006-2024/
Intro to Disc Golf 3 (Golf 301)

Sent on July 19, 2024, 208 pm
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Accommodate

3. Review the accommodation letter.

lcora - X

@ Review the information and sign below.

* indicates a required field.

Send Notification

Subject

Accommodation Letter

W Accommodate

Date: July 19, 2024
From: Office of Disability Services (ODS)
Subject: Accommodation Letter

To: Cora

Thank you for engaging with the Office of Disability Services (ODS) to identify and remove academic barriers
related to your disability. The accommodations listed in this accommodation letter ensure equal access for you.

The following reasonable accommodations have been approved:

Alternative Format

Materials in an alternative format
Summer 2024 (test)

Geology: Gems and Crystals 3 (Geo 301)

We encourage you to discuss these accommodations with your instructor, but you are not required to disclose
specific disability related information.

CUNY is committed to fostering an inclusive, accessible, and supportive environment for all students. Please
reach out to your disability office at any time during the semester for assistance, we are here to serve you.

Sent/Submitted

N

July 19,2024 2:08 PM

Please electrenically sign below

Your Signature *

If you are signing a letter, scroll to the bottom of the page, type your name, and click Sign. Signing the
accommodation letter is an optional step.
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Courses

To view a list of students with accommodations enrolled in your classes, select Courses.

Courses

1. Navigate to the courses window by clicking Courses.
2. Review your list of classes and select a class to view.

ﬁv Accommodate

Home / Course / Course Catalog

{nt Home
= Accommodation
s Course
Course Catalog Past Courses
{21 My Account
Keywords
Semester

Apply Search Clear More Filters

I Geology: Gems and Crystals I

Geo 101

Geology: Gems and Crystals 3
Geo 301
@ Date: June 07, 2024 - August 31, 2024

@ Time; 9:.00 am - 10:00 am

S

CH
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Accommodate

3. Click the Enrolled Students link to display a list of enrolled students
for the selected class.

w Accommodate

& Foms Home / Course / Course Details / Enrolled Students
et Geology: Gems and Crystals 3 (Geo 301)
) Courses

Course Details Enrolled Students Alternative Test Room Bookings Exam

Keywords

{22 My Account

Apply Search Mare Filters
O 1-20 of 31 results

[J Adams, (Test1249)
Accommodations:

time for an assignment

Accommodation

- @Flexible Attendance
- @Exam - Additional Time (Double)
- @CUNY Math V

0 Allen, (Test2235)
Accommodations:
- @Class Notes provided

- @Temporary Accommodation

- @Memory Aid

1= Sort By:

Last Name -

N

CH

Showing 20
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Accommodate

Exams

Students with approved testing accommodations who need to take quizzes, tests, and final exams in the DSO
Testing Center are responsible for submitting test requests prior to the sign-up deadline. When a student has
successfully submitted a test request, you will receive an email and will be able to add testing details and

materials.

Exam Form

1.
2.
3.

Select the Courses tab on the left navigation menu
Select the appropriate course from the Exam tab.
Click the Add New Exam Add New Exam button.

ﬁv Accommodate 7
£+ Home Home / Course [ Course Details / Exam
B a dati .
pecammaisin Geology: Gems and Crystals (Geo 101) /
) Courses
Course Details Enrolled Students Alternative Test Room Bookings Exam
£ My Account

Keywords

Apply Search
] | Add New Exam Batch Options 1 results Showing

20~

CH

Page 10



Accommodate

4. Complete the required information and upload materials. The exam and other materials can be uploaded
at this time or can also be added later by editing the form in the Exam tab.

ﬁv Accommodate

Home / Course / Course Details / Exam

{+ Home
[ Accommodation [new record]
Letters
) Courses
Course Details Enrolled Students Alternative Test Room Bookings Exam
5 My Account

Save Cancel Delete

" Indicates & reuired feld

Exam Information

Thank you for completing this farm in a timely manner!
Course *

Geology: Gems and Crystals (Geo 101}

Title *

Standard Test Length *

Length of test for class, not including any accommodated time

Location of Exam =

Standard Test Length *
Length of test for class, not including any accommodated time

60 “

Location of Exam *

Kingsborough Community College N

Exam Delivery Method *

Upload to Accommeodate below ~

Exam Return Method *

Online exam - no refurn needed ~

Exam Materials
Please upload exam and any other related materials

Drop files here to upload

Each file should be less than 1GB

Upload File
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5.

Accommodate

Click Submit. The Submit button is located at the top and bottom of the form.

ﬁv Accommodate

o Geology: Gems and Crystals (Geo 101)

[ Accommodation
Letters

Course Details Enrolled Students Alternative Test Room Bookings Exam
) Courses

51 My Account
Keywords

Apply Search

[ Final Exam /

Geology: Gems and Crystals
testing_rooms

@5taris Movember 14, 2024
®Ends November 21, 2024

Duration: 60

N file uploaded

d Add New Exam Batch Options 2 results” 1= SortBy: Course -

Showing 20 -

A cH
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